	MONTHLY VOCATIONAL TRAINING COORDINATORS TO THE BUSINESS

GUIDANCE REPORT FORM

	                                                                SULE MUZAFFER BÜYÜK VOCATIONAL AND TECHNICAL ANATOLIAN HIGH SCHOOL

                                                                                                                                                    MANAVGAT/ANTALYA

The points that I have determined during my one-month coordinator duties in the business where the students of the culinary and service branch who receive the Food and Beverage Services of our School / Institution receive vocational training are listed below.

I present your information and necessary.

                                                                                                                                                                                                        TASK DATES:
BUSINESS NAME / ADDRESS:                                                                                                                                         
        

                                                   Business Officer                                                                           Coordinator Teacher



  


	ISSUES GUIDED BY THE COORDINATOR
	ASSESSMENT AND RECOMMENDATIONS

	A. Issues related to the Vocational and Technical Education Regulation:
	

	1. Is there an annual training plan - Progress Chart - of master trainer / trainer staff? Does it apply? Do students always have the same process? Is the training done on a rotation basis?
	

	2. Is the daily work of the students planned in accordance with the annual education plan?
	

	3. Is student attendance monitored daily?
	

	4. Are vocational training studies evaluated with points?
	

	5. Is a work file attached to each student regarding the work done?
	

	6. Are students paid a monthly fee according to Article 25 of Law No. 3308?
	

	7. Is vocational training carried out during working hours?
	

	8. Are students given sufficient information on occupational safety and are necessary precautions taken?
	

	9. Do students abide by the rules of discipline, dress and business?
	

	10. Do students need to take compensatory education? If necessary, in which subjects should make-up training be applied?
	

	B. Issues related to Training Staff:
	

	
	

	1. Does the company have a master trainer certificate for the personnel in charge of vocational training?
	

	2. Is the number of student groups responsible for the training personnel in compliance with Article 192 of the Vocational and Technical Education Regulation?
	

	3. The guidance given to the training personnel by the coordinator on Vocational Education and its subject.
	

	4. Does the training staff need a development and adaptation course?
	

	C. Business related issues:
	

	1. Is vocational training carried out in enterprises in accordance with the annual work schedule?
	

	2. Are the necessary measures taken to continue the vocational training in accordance with the legislation in the enterprise? - Vocational and Technical Education Regulation, article 196 -
	

	3. Has the school/institution given the curriculum - Development Chart - to the enterprise?
	

	4. Is the progress chart applied for students?
	

	5. Opinions and suggestions of business officials on the implementation of vocational education and curricula.
	

	D. Other matters to be disclosed:
	

	


